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Sidareglur Tern Systems
Tilgangur og umfang

Sidareglur leidbeina okkur i starfi. Paer eru lysing & gédum starfshattum en koma ekki i veg
fyrir ad beita betri démgreind i samraemi vid adstaedur hverju sinni. Paer hjalpa okkur ad syna
hvert 6dru virdingu og vera heidarleg gagnvart sjalfum okkur og 6drum. Sidareglurnar taka
til allrar starfsemi félagsins, vidburda starfsfélks og ferda vegna vinnu. baer gilda um
starfsfolk, stjornendur og stjérnir félagsins.

Personuleg hegdun

e Vid komum fram vid samstarfsfélk og vidskiptafélaga af virdingu og lidum ekki undir
neinum kringumstaedum einelti, kynferdislega areitni, kynbundid areiti eda annarskonar
ofbeldi.

e Vid mismunum ekki & grundvelli kynferdis, triarbragda, skodana, pjédernisuppruna,
kynpatta, litarhatta, efnahags, aetternis, fotlunar, aldurs eda stodu.

e Vid storfum af alid og samviskusemi og tryggjum ad framkoma okkar varpi ekki ryrd a
starf okkar eda ordspor fyrirtaekisins.

e Vid leggjum okkur fram vid ad syna virdingu i samskiptum og ad eiga frumkvaedi ad
jakvaedum og uppbyggjandi samskiptum.

Starfshaettir

e Vid storfum i samraemi vid edlilega og heilbrigda vidskiptahaetti og vinnum avallt gegn
spillingu, matum, kigun og fjarsvikum.

e Vid misnotum ekki stodu okkar eda vald i eiginhagsmunaskyni.

e Vid veitum ekki eda piggjum gjafir eda adra ivilnun med beinum eda dbeinum haetti fyrir
sjalf okkur eda adra sem getur haft ahrif & sjalfstaedi okkar eda hlutleysi i starfi.

e Vid tokum ekki patt i medferd mala er varda hagsmuni okkar sjalfra eda tengdra adila og
upplysum stjérnendur um atridi sem kunna ad valda hagsmunaarekstrum.

Upplysingagjof og trinadur

e Vid gaetum ad persénuvernd, virdum tilfinningar, fridhelgi og einkalif annarra.
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e Vid birtum ekki myndefni eda annad opinberlega, par med talid & samfélagsmidlum sem
getur valdid fyrirtaekinu, samstarfsfélki eda vidskiptafélogum skada, nema sampykki
fyrir birtingu liggi fyrir.

e Vid nytum okkur ekki upplysingar sem vid faum i starfi i pagu eigin hagsmuna. Sérstakrar
varudar skal gaett vid notkun, geymslu, afritun og eydingu trinadarupplysinga, p.m.t.
myndefnis vegna myndavélaeftirlits.

e Vid virdum pagnarskyldu um trdnadarupplysingar, einnig eftir ad 1atid er af storfum.

Vidskiptahaettir

e Vid erum fagleg og heidarleg og synum pad med pvi ad fylgja vidurkenndum
stjérnarhattum.

e Vid vinnum avallt i samraemi vid eigandastefnu, stefnu félagsins, studningsstefnur og
gildandi sidareglur.

e Vid tokum tillit til efnahagslegra, samfélagslegra og umhverfislegra ahrifa vid toku
akvardana og verdum pannig sjalfbaer.

e Vid vinnum i samraemi vid tiu meginreglur Sameinudu pjédanna um mannréttindi,
vinnumal, umhverfismal og adgerdir gegn spillingu og tokum mid af Heimsmarkmidum
sameinudu pjédanna i storfum okkar. Vid gerum somu krofur til birgja i samraemi vid
sidareglur birgja.

e Vid gaetum pess ad vid dkvardanatoku sé avallt gengid ur skugga um ad paer samraemist

gildandi logum, reglugerdum og alpjédlegum sattmalum sem félagid vinnur i samraemi
vid.

Vidurlog vid broti a sidareglum

Alvarleg eda itrekud brot a sidareglum geta leitt til brottreksturs. Brot og fravik geta haft
alvarlegar afleidingar i for med sér og starfsfélk getur einnig borid persénulega abyrgd
vegna athafna eda athafnaleysis.

Sidareglurnar skulu kynntar starfsfélki og vera adgengilegar a innri og ytri vef félagsins.

Sidareglur pessar eru i gildi og ber framkvaemdastjori Tern Systems abyrgd a framfylgd
beirra.

Sampykkt af stjorn Tern Systems ehf hinn 24. agust 2022.
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Tern Systems’ Code of Conduct

Purpose and Scope

Our Code of Conduct guides us in our professional activities. While it sets out good work
practices, it does not prevent us from exercising our better judgement depending on the
situation at hand. It helps us show respect for each other and to be honest with ourselves and
others. The Code of Conduct covers all the company'’s activities, staff events and work
travel. It applies to staff, managers and the company’s management boards.

Personal Conduct

We treat colleagues and business partners with respect and show zero tolerance to
bullying, sexual harassment, gender-based harassment and other forms of violent
behaviour.

We do not discriminate on grounds of sex, religion, personal views, ethnic origin, race,
colour, financial situation, birth, disability, age or status.

We work carefully and conscientiously and ensure that our conduct does not
compromise our work or the company’s reputation.

We strive to show respect in our dealings with others and to foster positive and
constructive relationships.

Work Practices

We adhere to usual, sound work practices and always endeavour to combat corruption,
bribery, oppression and fraud.

We do not abuse our position or power for personal interest.

We do not give or accept gifts or other privileges, whether direct or indirect, for
ourselves or others that may impair our independence or neutrality in our work.

We avoid any involvement in handling matters relating to our own interests or those of
our affiliates and inform management of any issues that may give rise to conflicts of
interest.

Disclosure and Confidentiality

We protect privacy and respect the feelings, personal space and personal life of others.
We do not make public video footage or any other type of material (including on social
media), which may cause the company, colleagues or business partners harm, unless
consent for publication has been granted.
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We do not use information that we obtain in the course of our duties to serve our own
interests. Special care should be taken when using, storing, copying and deleting
confidential information, including surveillance camera footage.

We respect the secrecy of confidential information, even after leaving the company.

Business Practices

We conduct ourselves professionally and honestly and demonstrate this by following
established business practices.

We always adhere to the company’s ownership policy, general policy, support policies
and Code of Conduct.

We consider the economic, social and environmental impact of the decisions we make,
thereby achieving sustainability.

We adhere to the Ten Principles of the UN Global Compact on human rights, labour, the
environment and anti-corruption, and take account of the UN's Sustainable
Development Goals in our work. We make the same requirements of our suppliers, in
accordance with their own codes of conduct.

We ensure that all new decisions comply with existing laws, regulations and international
treaties to which the Company adheres.
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Penalties for Breaches of the Code of Conduct
Serious or repeated breaches of the Code of Conduct may lead to dismissal.

Breaches and irregularities may have serious consequences, and staff may also incur
personal liability for acts or omissions. The Code of Conduct shall be presented to staff and
made available and accessible on the company’s internal and external websites.

The Code of Conduct is now in force and the CEO of Tern Systems is responsible for its
enforcement.

Approved by the Board of Tern Systems on the 24th of August, 2022.
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